
 

Bus Travel Safety Policy 2026 
 

PURPOSE: 
 
Stanhope Primary School is committed to providing and maintaining a safe and healthy 
workplace for all staff and students, including travel for work. Hazards and risks to health 
and safety will be eliminated or minimised, as far as is reasonably practicable. Stanhope 
Primary School is also committed to implementing systems and processes that reflect the 
appropriate level of risk at any given time. 

 
RATIONALE 
 

Student behaviour on and around buses (all services), and the efficiency of bus services are 
of vital importance to student safety. While parents/guardians have primary responsibility 
for transporting their children to and from school, the Department of Education School Bus 
Program and Student Transport policies assist families in rural and regional Victoria by 
transporting students to school. The program services both government and non-
government schools. 
 

DEFINITION OF BUS 
 

In this policy the term bus includes all buses that students use for travel to and from school, 
and for school-based events such as excursions and camps.  
 

AIMS  
 

• Our over-riding aim is to ensure a safe and happy bus trip to and from school. 

• Bus travel is a privilege that incurs responsibilities. 

• All members of the school community need to be aware of these responsibilities. 

• All parents/bus travellers (regular and occasional) must sign and abide by the 
‘Conditions of Travel’ section of the PTV application. 

 

RESPONSIBILITIES 
 

Students: 

• Travel safely at all times by remaining seated during the trip and not causing 
distraction to the bus driver. 

• Keep noise to a minimum. 

• Not have any part of their body outside the bus. 



• Follow instructions of the bus driver or co-ordinator. 

• Treat the bus with care. 

• Follow all directions given by the bus driver and supervising staff.  

• Display courtesy, consideration and respect for others whenever they are using any 
bus service.  

• Let the school know if they are not travelling home on the bus, so the driver can be 
advised. 

• After alighting from the bus wait on the side of the road until the bus has 
moved away. Only cross the road when it is safe to do so. 

• All children must line up and wait to be told to board the bus by the teacher on duty. 
 
The Principal or their delegate will: 
 

• ensure Stanhope Primary School complies with all legislation relating to health and 
safety. 

• eliminate or minimise workplace hazards and risks so far as reasonably practicable. 

• provide information, instruction, and training to enable all staff to work safely. 

• supervise staff to ensure work activities are performed safely. 

• consult with and involve staff on matters relating to health and safety. 

• provide safety equipment and personal protective equipment, where required. 

• provide a suitable injury management and return to work program. 

• liaise with students, parents and the bus driver. 

• ensure bus routes, timetables and Emergency Management requirements are met. 

• ensure students understand all aspects of bus safety. 

• negotiate appropriate arrival and departure times. 
 
Staff will: 
 

• take reasonable care for their own health and safety 

• follow safe work procedures, instructions and rules 

• participate in safety training 

• report health and safety hazards and incidents on eduSafe Plus and to Safe Transport 
Victoria if required 

• use safety equipment and personal protective equipment as instructed 

• be familiar with the school’s Emergency Management Plan for bus transport. 
 
Parents: 
 

• Ensure students understand aspects of safe bus travel. 

• Advise the principal or bus co-ordinator of any concerns. 

• Assume responsibility for students at bus stops. 

• Advise the school if students are not travelling home on the bus. 

• Obtain permission from the school for unauthorised students to travel 
on the bus eg a child visiting a friend overnight. 

• Wait on the same side of the road as the bus stop to avoid children having to 
cross the road. 

 
School bus drivers will adhere to the department’s Work-Related Driving policy by: 

• complying with the Victorian Road rules. 



• not consuming drugs, alcohol and/or medications that might affect their ability to 
drive safely, and complying with drug and alcohol laws at all times. 

• avoiding the unsafe use of mobile devices and other technologies. 

• managing fatigue and avoiding distractions. 

• wearing a seatbelt and ensuring passengers are wearing seatbelts. 

• not exceeding the maximum seating capacity of the bus. 

• reporting all incidents/accidents in eduSafe and to Safe Transport Victoria. 

• School bus drivers will also adhere to the No Child Left on Bus Duty procedure, 
which forms part of this Bus Safety policy. 
 

No Child Left on Bus Duty 
 

Stanhope Primary School requires all staff who supervise students on the bus to perform the 
school’s No Child Left on Bus Duty (NCLB Duty). 
 

Stanhope Primary School will incorporate the NCLB Duty in staff driver training, including 
how to conduct and record post-trip bus inspections to ensure no child is left on the bus. 
 

The NCLB Duty for staff comprises the following: 
 

• A roll of children travelling on a bus trip is provided by the school to the driver (or 
supervising staff member if present). 

 

Before each trip/leg of bus travel:  
 

• The driver (or supervising staff member) will check off the students on the roll to 
confirm that all students listed on the roll have boarded the bus before departure. 

 

After each trip/leg of bus travel: 
 

• At the end of the trip/leg, the driver and/or supervising staff member will walk the 
full length of the bus, inspecting on and under seats to check that no students 
remain on the bus after the students have disembarked the bus. 

• The driver and/or supervising staff member records on the roll that the bus has been 
checked and that all students have disembarked the bus. 

 

Stanhope Primary School will keep the bus rolls on file in a secure location at the school as a 
record that all children boarded and disembarked the bus at the correct location/s, and that 
the bus was inspected to ensure no child was left on the bus. The bus rolls will be retained 
for 5 years as per the department’s records management policy. 
 

CONSEQUENCES 
 

Consequences for misbehaviour while traveling on a bus will be consistent with the Student 
Engagement Policy and may lead to suspension from using the bus service. 
 
The principal will: 

• Discuss concerns and problems with students. 

• Give a warning (if appropriate). 

• Report incidents to parents. 

• Ask for verbal or written apologies. 

• Recommend suspending students from bus travel. The length of the 
suspension will be at the discretion of the principal.  



• Parents of students may be asked to pay for damage caused by their children to the 
bus or other property and will be expected to pay any fines incurred for 
littering or having parts of their bodies outside the bus. 
 

Please note:  

• The driver can designate specific seats for students at any time. 

• It is the parent/carer’s responsibility to arrange suitable transport to and from school 
during any period of suspension. 

• Should a student miss their bus, the parent/carer will be responsible to make  
arrangements to get the student to and/or from school. 

• Students are only permitted to travel on a school bus on days when they are  
attending school.  
 

POLICY REVIEW AND APPROVAL 
 

Policy last reviewed 27 April 2026 

Approved by Principal 
 
 

Next scheduled review 
date 

April 2028 (as recommended by DOE) 

 

 

 

 

 


